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We hope that this timetable will keep you on a steady course to getting everything completed in a timely manner.  Please follow this schedule as close as possible.  If you should desire to have any documents emailed to you sooner please let us know.  Please inform us if there are any changes we need to make along the way to better accommodate your group.  
                                                  Emmalee Sparrow

                                                  Camp Firewalker Manager                         (719) 271-9447
                                                  4906 Galena Dr.                                      campfirewalker@gmail.com
                                                  Colorado Springs CO 80918




 
	
	
	

	DUE DATE
	TASK
	IN 

PROGRESS
	COMPLETED

	ASAP
	Submit Deposit & Registration Form
	
	

	
	
	
	

	FEURUARY
	Read Over Unit Planning Guide
	
	

	
	Complete Contact List & Send to Camp Firewalker
	
	

	
	Review Suggested Meals & Consider Food Costs
	
	

	
	
	
	

	MARCH
	Start Preparing for Info Meeting with Parents 
	
	

	
	Decide on Your Camp Theme
	
	

	
	Firewalker Sample Schedule Emailed
	
	

	
	Begin Certification

Try to get as much done before camp.
	
	

	
	
	
	

	APRIL
	First Payment Due 1st Week
	
	

	
	Camp Info Meeting with Parents
	
	

	
	Distribute Medical Forms for 

Participants with Medical Concerns
	
	

	
	Start Creating Schedule
	
	

	
	Considering T-Shirts

Camp Firewalker can help design & print shirts.
	
	

	
	
	
	

	MAY
	Finalize Camp Schedule
	
	

	
	Create roster of All Participants Attending Camp

Firewalker spreadsheet will be emailed @ this time. 
	
	

	
	Distribute Camper Supplies List
	
	

	
	
	
	

	JUNE
	Final Payment Due First Week in June
	
	

	
	Email Firewalker Participant Roster Spreadsheet
	
	

	
	Send In All Medical Forms 2 Weeks Before Camp
	
	

	
	Review Check In Procedures Guide with ALL Leaders

(Check In Procedures will be emailed @ this time.)
	
	


To Do List




















